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Section III 
Asset Management 

 

Appendix 3.1 

 e2530 Processing Steps 
 
 

 

Reason for Submission and 

Role in the Property provided? 

Applicant and all 

Participants certified? 

Tier Structure correct? 

Schedule A complete? 

Request Applicant to complete 

Schedule A within 3 business days Critical Findings? 
 Schedule A 

updated? 
 

 Return to 

Applicant? 
 

 Return to 

Applicant? 
 

 
Flags 

Resolvable? 
 

 Schedule 

Findings in 

APPS 
 

 Resolve 

Flag 
 

 
Changes 

minor? 
 

 
Flags in 

APPS after 

24 hours? 
 

 Send for 

HQ review 
 

 Recommend 

AE approval 

 

 Notify applicant 

 to make changes  

and Continue  

Review 
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